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Transfer Certificate (TC) — English Blank

Admission no. - DOB - last class - reason - character - dues

Blank sample for school office use — not an official board TC by itself.

[ School / Institution Name ]

Address: Phone:

TC No.: Date:

TRANSFER CERTIFICATE

1. Name of pupil:

2. Father / Mother / Guardian:

3. Admission No.: 4. Date of Birth (figures/words):
5. Date of admission: Class admitted to:

6. Last class studied: Section: Session:

7. Date of last attendance: 8. Date of leaving:

9. Reason for leaving:

10. Character / Conduct: Excellent / Good / Satisfactory (tick) — Remarks:

1. Dues: [1 No dues [ Outstanding:

12. Promotion / exam remarks (if any):

Certified that the above particulars are correct as per school records.

Class Teacher School seal Principal

Signature Name - Signature

Vista Hub sample template - not an official school/board TC - personal use only



394PT 91 / Usage Notes
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Checklist before issue

[0 Name / Admission No. / DOB match register [ Last class & dates correct
L] Reason for leaving stated [ Character & dues cleared or noted

[J TC No. & date [ Class teacher + Principal signed

Hecaquf / Important
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Sample for formatting practice only. Follow school/board rules. Vista Hub is not responsible for outcomes from use.
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