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1. A&t / 31TEIE B2t (Casual / Sick Leave)
Prarfer & ST B & fAT — et TS 1l & W
féi® / Date:
Jard / To,
faw / subject: AT / 3G Bt 2 3ATdET ( 5))
Heled / Heledl,

Adea & f # am: (Ue: , T ) feAie
a TP ( f&7) & ot area/aEd gl

PRUT / Reason:

PUAT 3 3alfel bt et Titpd B Bl HuT B UG

YM: Yaera / Yours faithfully
EH'EB:

EEdT&R - TH - Emp. No.

2. 31f5id / f@AwIferdR gt (Privilege / Earned Leave)

feAia: Emp./ID No.:
Jar sy,
faw: 31f57d Bt (Earned / Privilege Leave) 8¢ 37ded — fe7

Helgd / HeledT, # (ue: , favm: ) feries
kil ad f5d Bl W ST dTedl/aTedt gl

3827 / Purpose:

Bl 37afd § udT / Contact:
PUT Tlpd T B
feAiep: TR

Sample template for personal use - Vista Hub - not an official government form



TPl / Bt - English Leave Format
37fHHTee gRT &< &1 B2t - Short English blank

3. TPl / Pl gt (AIfHTaS gRY)
feqim:
Jar ¥, wre / demeardd —

faw: fdemeif 6t gt eq s

HEled / wared, fAded & fd #u/Ad gt /g3t am: el /A

feaie I dp faeeTa/adiast Aet 31T JhIT/Idb |

PRUT:

PUT 3h it HI Bl Tipd B

AT T ATH: FhTad & gLdTer
qudb:

4. Short English Leave Application (blank)

Date:

To,

Subject: Application for leave — day(s)

Respected Sir/Madam,

l, (Designation: , Department: ), request leave
from to ( days).
Reason:

Kindly grant the leave. Thank you.

Place: Yours faithfully

Signature - Name - Contact
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